
HSA CONTRIBUTION 
ELECTIONS 

This quick reference guide will walk you 
through the steps to update your HSA 

contribution elections.

for Employees

UPDATING YOUR HSA CONTRIBUTIONS1

Click each number for detailed instructions on how to 
complete the action.
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HSA Contribution Elections

UPDATING YOUR HSA CONTRIBUTIONS

Follow these steps to update your HSA Contributions.

1. Click on “Menu” on the lefthand side, near the top of your screen.
2. Select “Benefits and Pay” from the list of Apps.
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HSA Contribution Elections

UPDATING YOUR HSA CONTRIBUTIONS CONTINUED…

3. Click on “Change Benefits”.
4. Select HSA Election Change as the Change Reason.
5. Enter in today’s date or a future date.
6. Click “Submit”.
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HSA Contribution Elections

UPDATING YOUR HSA CONTRIBUTIONS CONTINUED…

7. Click “Open”.
8. Click “Let’s Get Started”.
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HSA Contribution Elections

UPDATING YOUR HSA CONTRIBUTIONS CONTINUED…

9. Click “Manage”.
10. Click “Confirm and Continue”.
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HSA Contribution Elections

UPDATING YOUR HSA CONTRIBUTIONS CONTINUED…

11. Enter in your desired amounts. Note that Workday will not allow you to elect more than 
the allotted IRS limit. 
12. Click “Save”
13. Click “Review and Sign”
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HSA Contribution Elections

UPDATING YOUR HSA CONTRIBUTIONS CONTINUED…

14. Click “I Accept”.
15. Click “Submit”.


